
 

Helpful Hints for AM: Retiring an Asset in All Books 
  
It is imperative that when an asset is ready for retirement, it is retired in all books (e.g. 
Stewardship and Capital).  
 
When retiring an asset, the Copy Changes to Other Books option defaults to being selected. 
Do not deselect this option.  
 
If you do remove this option, your asset will not truly be “Disposed” and will continue to show as 
an “In Service” record for your agency.  

 

 

Questions regarding Retiring an Asset in All Books can be directed to the Ohio Shared 

Service Center at 877-644-6771. 


