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Personalizing My View

You can select the content that is displayed on the OAKS home pages, such as
the Human Capital Management home page. To do so, click Content in the

“Personalize this page” box.
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You can customize your view by selecting or deselecting the boxes below. Click
the Save button when you have made your designations.
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Simphy check the items that you want to appear on your homepags.
Remember to click "Save” when done.
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You can also click on the X in the upper right-hand corner of each box if you
would like to remove the box from your view. To bring the box back into your view,
you would need to return to Personalize this page > Content to select the box.
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If you would like to re-arrange the layout of your application homepage, click
Layout.
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You can change your layout from 2 to 3 columns or vice versa. You can also reorder
and/or move your pagelets from column to column using the arrows on the far right
side. As an example, we will move the HCM Job Aids to the Center Column at the

bottom.
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The Pagelets with

uwxn

in front of
name, can be
moved, but
cannot be
removed.
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Notice that HCM Job Aids is now located at the bottom of the Center Column.
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Notice that HCM Job Aids is now located in the bottom of the Center Column.
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Please notice that you can minimize the pagelets on your homepages.
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Thank you for reviewing this job aid.
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For additional information, please contact:
OAKS.myOHIO.govPortalTeam@oaks.state.oh.us
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